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STARS

Data mapping: Acquisition Regulations
The site system administrator (SA) will maintain the acquisition regulations.

Accessing the Acquisition Regulations

To access the Acquisition Regulation Research Browser, userswill click the Acquisition
Regulationsicon from the CSTAR desktop (fig. 1).

= Comprizon.Buy Desktop

Figure 1 — CSTARS desktop — Acquisition Regulationsicon

The Acquisition Regulation Research Browser will display (fig. 2).

=] Acquisition Regulation Research

Figure 2 — Acquisition Regulation Research Browser



Select Clause Type

The two types of local clauses are the following:
Approved — indicates local clauses that have been site approved for use.
Non-Approved - indicates local clauses that have not yet been site approved
for use.

From the Acquisition Regulation Research Browser, SA will select the File/Local
Clauses/Approved or Non-Approved sub menu options.

For the following exercise, users will select Approved sub menu option.

Add a New Local Clause

To add a new clause, click the New button from within the Acquisition Regulation
Research Browser, that will display the Create/Edit Local Clause Screen.

Enter the clause name or number (fig. 3) and click the OK button.

Create/Edit Local Clauze

Clauzedlnstruction: INlST-TESTZ‘I
k. I Cancel |

Figure 3 — Create/Edit Local Clause Screen

Field Description

Clause Enter the clause name or number
Name/Number
field Field Length: Max. 13 alphanumeric characters

From the Create/Edit Local Clause Screen, userswill enter the following:

Clause Titles:

- Thetitle of the local clause must be thefirst text entered, thefirst line
on the screen, and thetitle must be entered in all uppercasetext. Each
title line of text must be proceeded with two carats (™) with no spaces,
left justified.

Example: MNIST-TEST1
AMSHIPPING INSTRUCTIONS



Clause Instructions:
Instructional text that displays on the screen, but that does not print.
To include the instruction text within alocal clause, each text line
must be |eft justified, and proceeded by two “ @@" symbols with no
spaces.
Example: @@The following is the purpose of the clause
@@that will display when printing.

Fill-ln Help M essage:
Each line of the fill-in message text must be proceeded by the (%%)
symbol with no spaces.
Example: %%Enter the specifics of the shipping conditions.

Fill-In Coding:

- Toenter lines of text to include word-wrapping capability, the SA will
need to include the following code ** 7501 at the end of the word
wrapped text. Each line of the fill-in message text must be proceeded
by the (%%) symbol with no spaces.

Example: %%Enter the specifics of the shipping conditions.
Shipping will be accepted during the following dates and
hours ** 7501

To enter lines of text to display text in a columnar format, the SA will
need to include the following code ** 7504 at the end of the portion of
text. Each line of the fill-in message text must be proceeded by the
(%%) symbol with no spaces.
Example: %%Enter the specifics of the shipping addresses.

All shipping deliveries must be made to: ** 7504

End of the Clause:
Text that is entered at the end of the clause message informs users that
they are at the end of the clause. In addition, the title must be entered
in all uppercase text.

Example: (END OF CLAUSE)

When finished, the Create/Edit Local Clause Screen should display the following below
(fig. 4).



[=] Create/Edit Local Clause(APPROVED:MIST-TEST2)

~*NIST-TESTL
~*SHIPPING INSTRUCTIONS

AEThe following is the purpose of the clause
[AEthat will display when printing.

(#%Enter the specifics of the shipping conditions.

$3Enter the specifics of the shipping conditions.
Shipping will be accepted during the following dates and hours **+7501

$3Enter the specifics of the shipping addresses.
L1l shipping deliveries muast be made to: **7E04

{END OF CLAUSE)|

Figure 4 — Create/Edit Local Clause Screen

When finished, users will click the Save button that will save and load the new clause
information into the CSTARS database.

The Add to Local Matrices Screen will display (fig. 5).

Add to Local Matrices
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Figure5— Add to Local Matrices Screen

From the Add to Local Matrices Screen, select the appropriate type of matrix (fig. 6).



Add to Local Matrices
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Figure 6 — Add to Local Matrices Screen — Matrices Type

Select the appropriate section that the clause needs to be added (fig. 7).

Add to Local Matrices

GSA = 100K
CI SER DQ
GSA = 100K

Figure 7 — Add to Local Matrices Screen — Section

Continue to indicate if the clause text will display and print as either radio option “ Full
Text” or * Reference Text." Then specify the condition whether the clauseis*® Required,”
“ Optional," or “ If Applicable.”

Note: If “ Required” isselected for the new clause, under no circumstances can the
clause be deleted from the matrix.

Lastly, userswill select from the list of “ Matrix," based on the matrix type specified (fig.
8).

Add to Local Matrices

Small Purchase r_

GSA CON NEG Fal =/= zZLK </= 100K
GSA CON SEALED Fal =/= 25E </= 100K

GEA SRV >Z5K - <l00K

GEA SVC 2(a)

GEA 8VC »Z

00 - 10

ooo

GEA 2WC HUEZONE

GEA B8WC UTILITIES

GEASCI SERSSUP INCOMPLETE

Figure 8 — Add to Local Matrices Screen

When finished, users will click the OK button that will return users to the Acquisition
Regulation Research Browser that displays the new clause (fig. 9).
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Figure 9 — Acquisition Regulation Research Browser

Edit/Update the Existing L ocal Clause

To edit or update the existing local clause, userswill highlight the local clause, then click
the Edit button from the Acquisition Regulation Research Browser.

When finished, users will save changes by clicking the Save button and return to the
Acquisition Regulation Research Browser.

View the Existing Local Clause

To view the existing local clause, userswill highlight the local clause, then click the View
button from the Acquisition Regulation Research Browser.

When finished, users will either click the OK button or click the Cancel button and return
to the Acquisition Regulation Research Browser.
Delete the Existing Local Clause

To deete the existing local clause, userswill highlight the local clause, and click the
Delete button.

The following message will display (fig. 10).



Confirm |

@ Are you sure that vou want to DELETE the Clause.

Figure 10 — Message Screen

Userswill click “ Yes’ to ddletetheloca clause, or click “ No’ to cance the deletion
process and return to the Acquisition Regulation Research Browser.

Local Matrix

To open thelocal matrix that contains the new local clause, click the Local Matrix button
that will display the Local Matrix Screen from the Acquisition Regulations Research
Browser (fig. 11).

Local Matrices

. 0 N -

Tyvpe of Matrices: GEA AFE S(a) 04/28/33 | |
v 5P GEA ASE S{a) IDIN 04/29,/93
- GEA A/E IDIN 04728793
" Solicitation | |g= cow > 10K < 25K ESE 04/29,/939
¢ Contract GSA COM » ZK < 10K ESB 04,479,793
- GSA CON NEG FsO == ZEK </= 100K 04779793
¢ Constuction | |G8a CON SEALED FeQ =/= ZEE <= 100K 04/29/93
G4 SEV 28K - <100K QL0535

CALE GZA SVC Bial 05405799
 Commercial | [58& SVC =2, 800 - 10,000 05405793

GEA BVC HUEBZONE QEsOES 2D ;j
Open ; Hew Lelete Erint LCancel 1

Figure 11 - Local Matrix Screen

Scrall through the list, and highlight the matrix named "GSA SRV>25K - <100K" from
thelist that users created that contains the newly created clause (fig. 12).

Local Matrices

. leea asE 04/22/99 |a

Type of Matricess il ooy 4vr 81 04s28799 ||
& AP G284 A/E &({a) IDIQ 04/29/99
- G284 A/E IDIQ 04/28/99
€ Saligitatian CSL CON > 10K < 25K ESB 04/29/99
£ Contract 38A CON = 2K < 10K EZB 04/29/99
- CSL CON NEG Fad =/= 2ZEK </= 100K 04/29/99
" Constuction | |GS4 CON SEALED Fa0 =/= 2E5E </= 100K 04,/29/99

(384 STV »2EK - <100H

O ALE GEL SVC 2ia) 05/05/99 ||
 Commercial | |35& S¥C »z,500 - 10,000 05/05/99
(84 V0 HUBZONE 05/05/99

|4

AfA__STTA TTTTT TT TR Arcor con

Open i Hew Delete FErint LCancel

Figure 12 - Local Matrix Screen

Then click the Open button that will display the local matrix as"GSA SRV >25K -
<100K", the matrix type as"Smplified Acquisitions' (fig. 13).
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Figure 13 - Acquisition Regulations Research Browser

Scroll down in the list and locate the newly created local clause "NIST-TEST2."

New Matrix Name

To name a new matrix, click the Save As button from the Acquisition Regulations
Research Browser that will display the Matrix Name Screen (fig. 14).

Matrix MName ;

MHew b atrix Mame; ;

b atrix Type: ; Contract _I_j

] LCancel

Figure 14 - Matrix Name Screen

Userswill enter the new matrix name, select the matrix type, and click the OK button that
will return he/sheto the Local Matrices Screen.



CreatealLocal Matrix

To create alocal matrix, userswill click on the Local Matrix button that will display the
Local Matrices Screen (fig. 15).

Local Matrices
B C5h - LOCK, ©
(Type of Matices:y o= 00K, cI SER Io 0505739
GEa » LOOK, CI SER MSTR 05705/ 93
GEa = LOOK, CI SER REQ 05705/ 93
] GEa = LOOK, CI SER SESL 0E/0E/93
 Contract GEa = LOOK, CI SUP IQ 05705/ 93
- GEa > LOOK, CI SUP MSTR 05705/ 93
(" Constuction | |G8a = 100K, CI SUP BEQ 05/05/39
GEA = LOOK, CI SUP SESL OE/0E 93
£ ALE GEAa =100 K, CI SUP DO OE/OE 93
¢ Commercial | |55& MASTER w/o SAP 050,93
GE5A SEDVICE MASTER 05 03,93 =l
Open I Hew Delete Print LCancel |

Figure 15 — Local Matrices Screen

Be sureto select the type of matrix to be created for this example: Solicitation matrixes
type, then click the New button to display the Create New Matrix Screen. Users will
enter the name of the matrix (fig. 16).

Create Hew Matrix 1]

Name: [NIST-5vC >2,500 - 50,000)

Qg Lancel |

Figure 16 — Create New Matrix Screen

When finished, users will click the OK button, and return to the Local Matrices Screen
scroll through the list to display the newly created matrix "NIST-SVC >2,500 - 50,000"
within thelist, under the Solicitation matrix type (fig. 17).

Local Matrices
.~ |eza swe Fao SEALEDEID cook - 1M 05/06/53 |a|

Type of Matices
84 SVC F40 SEALEDEID HUBZONE 100k-S00k  05/06/99
© Sap GEA SVC FACILITIES L00k - 500k 05/06/99
- GEL SVC NEG S{a) 100k-E500k 05/06/99
< Solichation | |csa sve WEC ®ia) 25K - 100k 05/06/99
' Contract GS5A SWC NEG S({a) 500k - 1M 05/06/99
- GEL SVC NEG 2(a) SET AZIDE 05/06/99
¢ Construction | |65A4 SWC NEG HUBZOME 100k-500k 05/06/99
GS8A4 SVC UTILITIES l00k - 500k 05406799
C ALE GEA, SAP CI SUP 05/06/99
¢ Commercial | |5S&, SAP CI SVC 05,/06/99

Open I Hew | Delete | FErrint LCancel

Figure 17 — Local Matrices Screen

Copy Master Matrix Clausesto a Local Matrix
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To attach clauses to the new matrix, userswill first need to open the matrix for use, for
this example open the matrix "NIST-SVC >2,500 - 50,000", by clicking the Open button
from the Local Matrices Screen that will display the newly created matrix within the
bottom portion of the screen (fig. 18).

=] Acquisition Regulation Research M=l
File Tool: Options

Search forienter what to search for here az ;IAIordch ﬂ in iTit,J.e ﬁ Search i

far iAll :_i regulation(z).

Fiegulation iSuppIementiTitle -

Local Matrix: NIST-5%C »2,500 - 50,000
Type: Solicitation

Applil he. ByiSectioniSupplementiFiII-iniHegulation iTitIe

Figure 18 — Acquisition Regulations Research Browser

Begin by copying the FAR master matrices to the newly created matrix, by clicking on
the Master Matrix button from the Acquisition Regulations Research Browser.

The Master Matrices Screen will display. Userswill click the drop-down arrow and
select from alist of 17 master matrices from which the local matrix may be built (fig. 19).

Master Matrices

11. FIXED FRICE SUPPLY
1

. COST REIMBURSEMENT SUFFLY
. FIKED FRICER & D

. COST REIMBURSEMENT R & D

. FIXED PRICE SERVICE

. COST REIMBURSEMENT SERYICE
. FIXED PRICE COMSTRUCTION

. COST REIMBURDEMEMNT COMST.

. T&MLABOR HOURS

10, LEASING MOTOR YEHICLES =

11 TR T e P 0 T B Y ek OO P

[E=R="REN = RS L S Y

Figure 19 - Master Matrices Screen

Select a master matrix from the list (fig. 20).

Maszter Matrices i

[0]:8 Cancel i
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Figure 20 - Master Matrices Screen

Click the OK button that will return usersto the Acquisition Regulation Research

Browser which will copy all clauses that are associated with the particiliar master matrix
selected (fig. 21).

=] Acquisition Regulation Rezearch M=l B2
File  Tools Options

Search fori52-245-3 a5 ;Clause o ﬂ Search i
far iAll .I.j regulation(s).

Fegulation Supplement] Title -

Lacal Matrix: MIST-SYC 2,500 - 50,000

Tupe: Solicitation

AppllInc. BulSection]Supplement]Fillin] R egulation Title -
| REF E FAR Mo 52.246-21 INSPECTION OF SUPPLIES-FIED-PRICE

| REF E F&R Mo 52.246-211 INSPECTION OF SUPPLIES-FI=ED-FRICE

| REF E FAR Mo 522454 INSPECTION OF SERVICES-FIXED-PRICE

| REF E FAR Yes 5224611 HIGHER-LEVEL COMTRACT QUALITY REG

| REF E FAR Mo 5224615 CERTIFICATE OF COMFORMAMCE [APR 15

| REF E FAR Mo 5224616 RESPOMSIBILITY FOR SUPPLIES [4PR 19+
4 » i

Figure 21 - Acquisition Regulation Research Browser

Once users have copied the master matrix clauses into the local matrix, he/she will be
ableto add or delete clauses as necessary.

Sear ch for Local Clauses
SA will have the ability to search for clauses that need to be added to a matrix.

Userswill be able to search clauses by word, phrase, or clause ID. In addition, userswill
be able to search within thetitle only or within the entire clause or instruction.

First, users may search for clauses from within the Acquisition Regulation Research
Browser by entering text within the "Search For" field.

For this example, enter theword "services' (fig. 22).

= Acquisition Begulation Research =]
File Taools Options

SearchforISErViCeS| as Iwordtsl j in ITicle j Search |

far |All j regulation(s].
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Figure 22 - Acquisition Regulation Research Browser

A drop-down list of three chooses to search clauses by are: Word(s), Phrase, or Clause
ID.

Users may click the drop-down arrow next to the word “as’ and select "Words" (fig. 23).

[=] Acquisition Regulation Research M= E3
File Toolz DOptions

Search ForlserViCES in ITitle vl Search |
Far IA.LJ. j regulationfz).

Figure 23 — Acquisition Regulation Research Browser — Search function

To search for clauses by title, clause, or instruction users would click the drop-down
arrow next to theword “in."

For this example, userswill select the "Title" option (fig. 24).

= Acquisition Regulation Research H=
File Toolz Options

Search ForISErViCES as IWordts:l j in I 'l Search |

for IAll j regulationfz).

Figure 24 — Acquisition Regulation Research Browser — Search function

To perform the search users will need to click the Search button from the browser (fig.
25).

=] Acquisition Regulation Research M= E3
File Tools Options

Search for ISErViCES Erlord(s) in ITitle YI Search
for IAll j regulation(s].

Fiegulation ISuppIementlT itle -

Eopy
Fifat:
=0

[Elear

ke FELLEL B

) b azter Matrix
Local b atrix: G54 SRV » 28K, - <100k
Tvpe: Simplified Acquisition Procedures Local Matris
Applllnc. BylS ection| Supplement] Filin] B egulation Title o
| TRT FAR Mo 522043 TaxPAYER IDEMTIFICATION [OCT 1938) E—
| REF FAR Mo 52.208-8 HELIUM REQUIREMENT FORECAST AMD —
| TwT FAR Yes 522091 GUALIFICATION REQUIREMENTS (FEB 19 igw
| T=T FAR Mo 5221141 AVAILABILITY OF SPECIFICATIONS LISTEL =
. P F&R Yes 522113 AMAILABILITY OF SPECIFICATIONS MOT L St
| TeT FAR Yes B52.211-4 AVAILABILITY FOR ExaMINATION OF SPE/+ Delete
‘ 3

Figure 25 — Acquisition Regulations Research Browser
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The Acquisition Regulation Research Browser will display the local clauses based on the
search criteria (fig. 26).

=] Acquisition Regulation Research [_ (3]
File Tools Ophons
Search fg[iservices as ;Uordts? _:i in ;Title .:i
far iAll :_j regulation(s).
Fegulation Supplement] Title -
C
B.302-3 FaR {6.302-3} Industrial mobilization: engineering. developmental, ———gﬂ-—]
7403 FAR {7.403} General Services Administration assistance. Frirt i
2 FaR P&RT 8-REGQUIRED SOURCES OF SUPPLIES AMD SERVICES :
8713 FAR {8,713} Optional acquisition of supplies and services, Miew !
9.505-3 F&R {9.505-3} Providing evaluation services. o
ear
11.403 F&AR {11,403} Supplies or services. ._:_____!
) Faster Matrix 1
Local Matris: G54 SRV »25K - <100k
Type: Simplified Acquisition Procedures Local Matix ]
Appl]Inc. Ey]Section| Supplement]Fill-in] R egulation Title -
| TT F&R Mo 52.204-3 TAXPAYER IDENTIFICATION [OCT 1998) Save bs !
| REF F&R No 52.208-8 HELIUM REQUIREMENT FORECAST AND
| TKT F&R Yes 522094 GQUALIFICATION REQUIREMENTS [FEB 13 Wigw I
| TT FAR Mo 522114 AVAILABILITY OF SPECIFICATIONS LISTEL :
| THT FaR Yes B2Z211-3 AAILABILITY OF SPECIFICATIONS NOT L _é_uﬂjit_e__]
| TT F&R Yes 52.211-4 EVAILABILITY FOR EXAMINATION OF SPE/« Delate
< ] e |

Figure 26 — Acquisition Regulations Research Browser - Search results

Adding Clausesto the New Matrix

In order for clauses to be added to the newly created matrix, users will need to copy
individual clauses from within the upper portion of the Acquisition Regulation Research
Browser.

Highlight the clause from the upper portion of the browser, that users would like to copy
(fig. 27).
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= Acquisition Regulation Research
File Tool: Options

[ (O] %]

j Search |

Search forISErViCES ag IIAIordch

j in ITit,J.e

far IAll j regulation(z).

Fiegulation lSuppIementITitIe -

B.3021 FaR {6.302-1} Only one responsible source and no other supplies or servi Eapy
B.302-3 FaR 16.302-3} Industrial mabilization; engineering, developmental, —

eneral 5

=

dministration

e,

Frint

PART 8-REQUIRED SOURCES OF SUPPLIES AMD SERVICES

Delete

8 FaR 4|
8713 FaR {3,713} Optional acquisition of supplies and services. Miew |
9.505-3 FAR {3.505-3} Providing evaluation services. Clear |
11.403 F&aR 111.403} Supplies or services. —

: I aster b atrix |
Local Matrix: WIST-5%C »2,500 - 50,000
Type: Solicitation Local M atrix |
Appllinc. Byl5ection]Supplement|Fill-in] R egulation Title -
0O T=T B FAR Mo  EB.302-3 {6.302-3} Industrial mobilization; engineering, Save Az |
0 T=T B F&R Mo 9.505-3 {9.505-3} Praviding evaluation services. —
o T=T B FaR Mo B224E-21 WaRRANTY OF CONSTRUCTION [MaR 15 i |
| REF E FaR Mo 522462 INSPECTION OF SUPPLIES-FIXED-FRICE =
| REF E FaR Mo 5224621 INSPECTION OF SUPPLIES-FIXED-FRICE &l
| REF E F&R Mo 52.246-211 |

INSPECTION OF SUPPLIES-FIXED-PRICE vi
»

Figure 27 — Acquisition Regulations Research Browser - Search results

Click the Copy button that will display the Attributes Screen (fig. 28).

Attributes
Attributes ]
Section: ;w '1 Applicability: ™ Required
Incorporate Bw 8 Full Test i~ If Applicable
= By Reference % Optional
Enter header text for thiz clause.
=y
Fill In i
ak. i Cancel ]

Figure 28 — Attributes Screen

From the Attributes Screen, users will be able to copy the clause to the local matrix, by
clicking the OK button.

Userswill return to the Acquisition Regulation Research Browser that will display the
newly copied clause within the matrix (view matrix and clauses within the lower portion
of the screen) (fig. 29).
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File Toolz Options

Search for |services az ;wordch :_; in ;Title ﬁ

far ;All :_j regulation(z).

Regulation JSupplementiTitle -~

E.30241 FAR {6.302-1} Orly one responsible source and no other suppliss or ser T
FAR 16.302-3} Industrial mobilization; engineering. developmental, -

17 Heneral tion e

FAR PART 8-REQUIRED SOURCES OF SUPPLIES AMD SERWICES
8713 FAR {8713} Optional acquisition of supplies and services.
9.505-3 FAR 13.505-3} Praviding evaluation services.
11.403 FaR 111,403} Supplies or services.
Local b atriz: MIST-5VC »2,500 - 50,000

Type: Solicitation

Frink
Wiew

LClear

I aster b atrix

Local M atris

FRFE Rl

Applilnc. ByiSectioniSupplementi FiII-iniHeguIation iTitIe =

0O T<T B Fi&R Mo E.30241 46.302-1} Orily one responsible source and n

0 TT B FAR Mo 16.302-3} Industrial mobilization; engineering, Save As
0 17,403} General ydminiztration agsi -

0 T=T B F&R Mo - 19.505-3} Providing evaluation services. Wiew
0 TT B FAR Mo 5224821 WARRANTY OF CONSTRUCTIOM [MAR 15 =

| FREF E F&R Mo 522452 INSPECTION OF SUPPLIES-FIXED-PRICE (IR
| REF E FAR Mo B2.246-2| INSPECTIOM OF SUPPLIES--FIXED-F’HIEE[:J Delete
4 4

Figure 29 — Acquisition Regulation Research Browser

Change Attributes

To change the attributes of a clause, highlight the clause from within the lower portion of
the Acquisition Regulation Research Browser and click on the Attributes button (fig. 30).

Attributes
Attributes |
Section: ;M "3 Applicability: © Required
Incorporate By € Full Test " If Applicable
+ Eu Reference * Optional
Enter header test for thiz clause.
Fill In I
ak. ; Cahizel 1

Figure 30 — Attributes Screen

Users will specify the following:

Section Number that the clause will be stored

16



Applicability (userswill select one of the following)
Required
If Applicable
Optional

Incorporate By (users will select one of the following)
Full Text
By Reference

Userswill click the OK button and return to the Acquisition Regulation Research
Browser that will display the changes made to the selected clause.

Add fill-in'sfor Local Clauses

From the Acquisition Regulation Research Browser, highlight a clause (from within the
lower portion of the browser) that containg/needsfill-in's.

Note: Locate a clause listed that containstheword " Yes' within the Fill-In column.
From the Acquisition Regulations Research Browser, click the Attributes button.

The Attributes Screen will display. Click the Fill-In button that will display the Fill-In
Screen (fig. 31).

Fill In
Fillln |
1l Insert Item, then Quantity, then Days
1] 2|
& Preview . FillinView
DATE OF CONTRACT ;I
1] 4 | Cancel Apply | Help |

Figure 31 — Fill-In Screen

Either enter thefill-in by clicking the Insert button that will display alist of available
items (fig. 32). Click the Cancel button and return to the Fill-In Screen.
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Inzert Item

List of Itermns |

) alle = Tag

Aoknowladgs By e
Adwin By Address
Aocounting Code

Best and Final Due Date
Copies

Document Awvailable Date
FOE Date

I=z=sue Date

Invoice To Address
Issued By Address
Notice Date

Offer To Address
Payment Dffice Address
Proposals Duae

Purchase Recquest MNumber
Shipping Address

Size LI

ak | Canicel |

Figure 32 — Insert Item Screen

Otherwise, from the Fill-In Screen, click within the lower portion of the screen, and enter
thefill-in text (fig. 33).

Fill In
Fillln |
1l Insert Item, then Quantity, then Days
] ;I_I
£ Preview © Fillin Wisw
DATE OF CONTRACT _.:_l
Item: Door, Oky: 10,5 Days ___AJ
Inzert |
QK | Cancel Apply | Help |

Figure 33 — Fill-In Screen

Click the Apply button that will display the fill-in text within the middle portion of the
Fill-In Screen (fig. 34).
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Fill In

Fill I |

1l Insert Item, then Quantity, then Days

" o

& Preview . FillinView

DATE OF CONTRACT ;l
Itern; Dvoor, Gty 10, 5 Daps

I
Iterr: Droor, Gty 10, 5 Days ;I
[~

0K | Cancel Help |

Figure 34 — Fill-In Screen

Userswill click the OK button that will return to the Attributes Screen, then click the OK
button, and return to the Acquisition Regul ations Research Browser.
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Edit/Update the Existing L ocal M atrix

To update the existing local matrix, userswill need to click the Local Matrix button from
the Acquisition Regulation Research Browser.

The Local Matrices Screen will display (fig. 35).

Local Matrices

. ] A Fs

Type of Matrices: GEh A/E Bla) Dafoe o
5 AP Gk A/E S{a) IDIQ 04/29/99
- GSh A/E IDIQ 04/25/99
" Solicitation GZA CON » 10K < Z5E ESB 04729799
¢ Cortact GSA CON = ZK < 10K ESE 0472999
- CSh CON NEG Fal »/= ZEK </= 100K 04/29/99
(" Comshuction | |GSa CON SEALED Fal == 2EK </= 100K 04/29/99
GSh SRY 25K - =100K 05/05/99

C ALE GSA SWC S(a) 05/05/99 __
¢ Commercial | |G84 Ve =2z, 500 - 10,000 05/05/99
GSh SVC HUEZOME 05/05/99
Open i Mew Delete Erint LCancel i

Figure 35— Local Matrices Screen

From the Local Matrices Screen, users will have the ability to edit or update an existing
local matrix.

Highlight the matrix type, then sdect the matrix from the list, and click the Open button
that will display the type of matrix selected within the Acquisition Regulation Research
Browser (fig. 36).
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Figure 36 — Acquisition Regulations Research Browser
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Users may edit or update the local matrix by clicking on the Attribute button.
Note: Users may add, delete clauses or make attribute changes to the clause.

From the Attribute Screen, users may change the clause attributes. When finished, click
the Save button until he/she returnsto the Acquisition Regulations Research Browser.

Delete the Existing Local Matrix

To delete the existing local matrix, users will need to click the Local Matrix button from
the Acquisition Regulation Research Browser.

The Local Matrices Screen will display (fig. 37).

Local Matrices
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Figure 37 — Local Matrices Screen

From the Local Matrices Screen, users will have the ability to delete an existing local
matrix.

Highlight the matrix type, then select the record from the list, and click the Delete button
that will delete the selected local matrix.

Then click the OK button and return to the Acquisition Regulation Research Browser.

Print the Existing L ocal Matrix

To print alist of the clauses that are associated with a matrix, users will need to click the
Local Matrix button from the Acquisition Regulation Research Browser.

The Local Matrices Screen will display (fig. 38).
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Local Matrices
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Figure 38 — Local Matrices Screen

From the Local Matrices Screen, userswill highlight the desired matrix, then click the
Print button.
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